PLEASE READ THIS IN ITS ENTIRITY!
ITEMS NEEDED FOR PREAPPROVAL

Refi Worksheet
REO Spreadsheet
Credit Authorization & Payment form
 

 Assets (lender looks at what has been available over the last 60 days.)
*Last 2 bank statements (all accounts with all pages) 
*Most recent retirement statement or other investment statements
*If large deposits have been made the lender may require a letter of explanation of where the funds came from
*Lender usually requires about 6 months of the expected PITI for investment, 2 months for owner occupancy.  If you plan to be involved in any type of rehab loan you may want to keep separate accounts; 1 for the rehab process and 1 that stays consistent to verify funds.  The reimbursement process for rehab loans can become quite confusing with credits and debits.
 

Income
*2006 & 2007 w2s
*last month of pay stubs
*Telephone and contact info for employment verifications (if "The Work #" is to be used please include code)
*If self employed we'll need 2006 & 2007 personal and business tax returns (all schedules and all K1s).  If an extension was filed we'll need a copy of the extension along with the previous year as the lender always needs at least 2 years.
*If more than 25% of your income comes from commission or bonuses we’ll need 2006 & 2007 tax returns. (all schedules and all pages)
*If self employed you may need a year to day profit loss statement completed. (varies per lender)
 

Rental Property Income
*1 year signed leases on all properties purchased in the last 12 months
*If there are rental properties owned over 12 months we need 2007 tax returns (all schedules)
 Misc
*Any out of town trips during the next 30-60 days while the transaction is in process?
*What is the preferred method and time of communication?
*Please take the time to explain I may need to be aware of.  IE...recent changes to bank account structures, recent employment changes, income, recent credit accounts that may show up after I initially pull credit, or anything that could ultimately affect the file 30-60 days out.  If any denials or turn downs were issued by lenders in the last several months please also explain what happened so we dont run into a similar situation.
(The items below are not for preapproval but underwriting will eventually ask for them)
 

Additional Items Required 
*Large Clear Copy of driver’s license or state issued ID.  Copy of Visa or Green Card if applicable

*Fully executed Hud1 Settlement statement from the purchase closing on ALL properties bought in the last 12 months.
*For ALL properties owned - verification that taxes and home owners insurance are paid with the loan or if not, verification of those amounts)
*Name and Contact Info for Preferred Appraiser (can use preferred appraiser up through the end of September 08 then must use 1 of 5 appraisal services)
*Name and Contact Info for Preferred Title company
*Contact Info for existing lender on subject property so payoff and verification of mortgage can be ordered.
 

Appraisal Notes
*Appraiser will need to address if the property was purchased below market value.
*Appraiser will need to reference all work completed on the property.
*Appraiser will need pictures of the interior and exterior (if before pics are available that's great)
*Appraisal will need to be paid for upfront.
 

Title Notes
*Lender will require survey endorsement to the title policy.
*It's good to contact the title company upfront to get an estimate of the cost.  If that's possible those cost should be sent to me as well.
 

 

 

Please keep in mind that that after I run the automated approval process that there may be additional documentation required for submission.  As well, once in underwriting, the lender may require additional verifications.

It would be preferable if the items required can be sent by email.  Any large files should be sent to EliteMortgagePlanning@Yahoo.com as my main email address sometimes fills up quickly throughout the week and I don’t want to miss anything.  If you must fax or need to mail please call or email me first.
You’re in Great Hands!

Ben Carmona 

Eagle Nationwide Mortgage Co.
Mortgage Planning Consultant 
314-914-6052 (c)
866-226-6309 (f)
Ben@BenCarmona.com
www.BenCarmona.com
